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RECORDS SERVICES Di 4
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£fice L March 195k
Foineat rrs I 7%, vivsoson 5

Chief, Records Management Branch, MIS
Procurement of Correspondence Filing Cabirets

FOIAb3b ds This memoremdws has been prepared ent the under-
standings resched in conversations which ¥r f this office FOIAb3b
FOIAb3b had wi £ your office,

&, All future requisitions for correspondence cabinets to
bs procured for stock will be routed to the Records Management
Branch, MIS for approval as to compliance with Oeneral Ssrvices
Adminiptration regulations, The certificstion of compliamte for pre-
vious requisitions, including n current one #5he5591L, was made by
the Logistics Office, This certification is an assurance that this
Agency has talen &ll pogsible action to trensfer inactive records to
retords center facilities, and that available cabinets are being
properly used for the housing of records, Only the iAgency Records
Officer can furnish this information and the General Services Admin-
istration will not process requisitions for cabinets without the
approval of the Records Officer., The omission of the signature of
the Reoords Officer on the current requisition caused the General
Bervices Administration to bring the matter to our attention at this

b, The Office of Security concurred with the issuance of

Notice NL5-250-3 dated 13 November 1953 which established cabinets
without locks as the standard for lssuance from stock when combination
lock cabinets wers not required. This concurrence was based on the
assunption that cabinets without locks would be uzed in caged areus
or outside caged amuiad materdal only. In reviewing

FOIAb3b  the matter with Mr, on 25 February he indicated the
Seeurity Office felt some concern sbout the possibility that cabinets
without locks would be issued and used outside of caged arcas for the
storing of restricted material regardless of regulations prohibiting
it. He, therofore, felt that some control of the issvance of cabinets
without locke should b bed, and agreed to the following

25X1A9a arrangement which Mr, proposed, Building Supply Officers
will check each requisition for cabinets and will issus cabinets withe
out locks for use in caged areas only. Lock cabinets will be issued
for use outaide of caged areas. There are now in stock a mmber of
;abimtg with locks which can be used to honor request for cabinets

or such use,
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¢, On the basiz of the agreement with the 0ffice of Security,

up gtatesent that most auagh cabinets are used in caped areas

agreed to amend the current order to eliminate the lock

These locks cost aporoximately $5,00 sach and would amount
$1500 for the 300 cabinets on order.
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FOIAb3b

cc: Security Office

Sanitized - Approved For Release : CIA-RDP70-00211R000100100016-1



